Paul Denby

2a Sendy Road
Paignton

Devon

TQ4 7ET

Mrs S. Angus
Circle stores

Borough Road

Paignton

Devon

TQ4 7DH

22nd July 2015
Dear Mrs. Angus,
I am writing to ask if you would be able to offer work experience/ a tour of/ voluntary position at your company. I am currently working towards my A levels and am keen to find out what it is like to work in the health and social care industry as a care assistant.

I am interested in this type of work as I particularly enjoy helping and advising customers. I have experience of this through working in a shop and thoroughly enjoy subjects that enable me to practice my communication skills.
I believe that the placement would allow me to have a brief insight into the industry. I would be extremely grateful if you would be able to help me. I am available for interview at any time 
Yours sincerely
Paul Denby

· Change the bold sections to show what you are good at/ your personal details etc. 
