Year 10 Work Experience Student
Checklist

Pick something you're interested in
It does NOT have to be your future job
It can be local or further away
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Contact them via email, phone or in person I
Be polite and confident :
Tell them: I
Your name and school [
Dates 6th-10th July :
Wl‘\y you want to work there /l
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The Employer Needs:
@ Emp oyers Liability lnsurance
DA Public Liability Insurance
No lnsurance = No Placement,’,
N iy
~————————————————————————7, \‘
\\_11
Fill in the placement form [
Parent/Carer checks it :
Hand it in to the library by: I
HURSDAY 2nd APRIL 2026 I
Late forms will NOT be accepted! ,I
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Check start & finish times |
Find out what to wear I
Plan how you will get there './’"\
Be on time & polite \ !
Have fun - this is your time to shine! Seo

NEED HELP?

Come to the library and speak to your Careers Team for
advice - don't wait until the deadline!



